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INVITATION TO BID 
2024 CUPOLA BUILDING HVAC SYSTEM  
 
Electronic bids submitted in pdf format through email will be received by the Port of Port Townsend, 2701 
Jefferson Street, PO Box 1180, Port Townsend, WA 98368, joanna@portofpt.com, up to but no later than 2:00 
pm, Thursday, February 8, 2024, for the 2024 CUPOLA BUILDING HVAC SYSTEM. 
 
The project includes procurement and installation of a ducted heat pump and fan coil HVAC system with heat 
recovery ventilation, crawlspace ventilation and a fresh air system operating as a dedicated outside air system, 
to ventilate and condition air within the 2,732 sf two story building located at 380 Jefferson Street in Port 
Townsend, Washington.   
 
Questions should be directed to: 
 

Dave Nakagawara 
Capital Projects Engineer 
Port of Port Townsend 
360 316-6469 cell 
dnakagawara@portofpt.com 

 
Bidders may request a site visit prior to the bid opening by contacting Dave Nakagawara, Capital Project 
Engineer at the above address.  Bids shall be clearly marked “2024 CUPOLA BUILDING HVAC SYSTEM” in the 
email subject line and be submitted by email to: 
 

Joanna Sanders 
Executive Assistant 
Port of Townsend  
joanna@portofpt.com 

 
The contract will be awarded to the lowest responsible bidder.  The Port of Port Townsend reserves the right 
to reject any and all bids and to waive any informalities or irregularities in the bidding, and to accept the bid 
deemed in the best interests of the Port. Contractor must pay prevailing wages. Current wages for Jefferson 
County can be found at the following website: https://secure.lni.wa.gov/wagelookup/ or a printed version can 
be provided upon request.  Individual intent/affidavits are required for this project.  
 
 
The successful bidder will enter into an Agreement with the Port within 14 days after receipt of a Notification 
of Intent to Award.  Bidders shall not withdraw their bid after the bid opening, or before award of the 
contract, unless award is delayed by more than forty-five (45) days.   
 
A Labor and Materials Payment Bond and a Performance Bond are required.  A Proposal Guarantee (Bid Bond) 
is not required. 
 

mailto:karen@portofpt.com
mailto:dnakagawara@portofpt.com
mailto:joanna@portofpt.com
https://secure.lni.wa.gov/wagelookup/
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BID PROPOSAL & BID FORM
2024 CUPOLA BUILDING HVAC SYSTEM - POINT HUDSON

BID PROPOSAL

1. The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an 

Agreement with the Port of Port Townsend to perform the work as specified or 

indicated in the Contract Documents entitled �2024 CUPOLA BUILDING HVAC SYSTEM�. 

An informational copy of the Agreement form is included in the Contract Documents. 

The Agreement for execution purposes will be provided to the successful bidder 

following notice of Award.

2. Bidder accepts all of the terms and conditions of the Contract Documents, including 

without limitation those in the Invitation to Bid and Bidder�s Information.

3. This Bid will remain open for the period stated in the Invitation to Bid unless otherwise 

required by law.  Bidder will enter into an Agreement with the Port within the time and 

in the manner required in the Invitation to Bid, and will furnish insurance certificates, 

Payment Bond and Performance Bond required by the Contract Documents.

4. Bidder has examined copies of the Contract Documents including the following 

addenda. The Bidder hereby acknowledges receipt of Addenda issued for this project.

Addendum No. Date Received Name of Recipient

5. Bidder has familiarized itself with the nature and extent of the Contract Documents, 

work site, locality where the work is to be performed, applicable legal requirements 

(federal, state and local laws, ordinances, rules and regulations), the conditions affecting 

cost, progress or performance of the work and has made such independent 

investigations as Bidder deems necessary.

6. This bid is genuine and not made in the interest of or on behalf of any undisclosed 

person, firm or occupation and is not submitted in conformity with any agreement or 

rules of any group, association, organization or corporation.  Bidder has not directly or 

indirectly induced or solicited any other Bidder to submit a false or sham Bid; Bidder has 
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not solicited or induced any person, firm or corporation to refrain from bidding; and 

Bidder has not sought by collusion to obtain for itself any advantage over any other 

Bidder or over the Port of Port Townsend.

7. Bidder agrees not to withdraw its bid for a period of forty-five (45) calendar days after 

the bid opening date.

Continue to the next page for the Bid Form
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BID FORM

Bid Amount as described on the project drawings/specifications:

BASE BID (Include WA State Sales Tax)

5 Ton Heat Pump
(System Complete)

Lump Sum          $                     

Fresh Air System  

And Crawlspace Exhaust
(System Complete)

Lump Sum          $  

  Heat Recovery System

  (System Complete)
Lump Sum          $

TOTAL BID (Base)

Lump Sum 
(including 

Washington State 

Sales Tax)

         $ 

The basis for determining the successful bidder will be based on the Total Bid price including 

the base bid scope including Washington State Sales Tax. A Proposal Guaranty (Bid Bond) is not 

required.

Bidder further agrees to complete the work required under the Contract Documents within the 

Contract Time stipulated and to accept in full payment the Total Project Bid Price submitted 

herewith.

Dated: _________________________ Bidder:______________________________

By: ______________________________

Title: ______________________________
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BIDDERS� INFORMATION
2024 CUPOLA BUILDING HVAC SYSTEM

PROPOSED SUBCONTRACTORS (RCW 39.30.060 if applicable): This invitation to bid 

is expected to cost less than ((one million dollars)) $1,000,000 for the construction, alteration, 

or repair of this public building.  A subcontractor list is not required as a condition of award of 

this project.

TIME FOR COMPLETION:

Subject to delays granted due to conditions entitling the Contractor to an extension of time 

under the Contract Documents, the undersigned agrees to complete all work under this 

Contract within 35 calendar days beginning with the tenth calendar day after the date of 

written notice to proceed with the work.  Notice to proceed will be issued at a mutually 

agreeable time after the contractor is allowed a reasonable time for procurement of all 

materials. The Port will secure the mechanical permit needed for this project. It is envisioned 

that the work would start in April at the latest or another date agreed to by the Owner.

BIDDER'S GENERAL INFORMATION:

The Bidder shall furnish the information required below.  Additional sheets shall be attached as 

required.  Failure to complete Items 1, 2, 3 shall cause the bid to be non-responsive and may 

cause its rejection.  In any event, no award will be made until all of the Bidder's General 

Information (i.e., Items 1 through 6, inclusive) is delivered to the Port.

(1) Contractor's name and address: ____________________________________________

(2) Contractor's telephone number: ____________________________________________

(3) Contractor's license: Primary classification: ___________________________________

(4) State License Number and Expiration Date:  __________________________________

(5)     Supplemental classifications held, if any: _____________________________________

(6)     Name of Licensee, if different from (1) above: _________________________________
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